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Discussion 14. 1
[bookmark: _GoBack]The ability to send files, work together, and communicate efficiently is vital for all the processes in the workplace. Modern technology has made it possible to share information with employees easily.  The importance of modern methods of presentation is smooth collaboration. It has enabled me to share information with my coworkers and perform work duties from anywhere. It improves the overall efficiency of an organization (Gurak & Lannon, 418).
Presentation via phone and file sharing is convenient for employees and reduces security loopholes in organizations (Gurak & Lannon, 42). They are similar in that they offer better communication to the workers.  Both increase collaboration with colleagues.  In contrast to software presentation, the face-to-face presentation offers an opportunity to meet my clients and other scenarios in person.  It makes it easier to engage with the audience, the expression of various products sticks the audience's attention, and clear points help them follow the logic of a presentation.  Developing better presentations helps to ensure that diverse individuals in the organization consistently communicate information. In contrast to face-to-face, software presentation is faster and consumes less time. The presentation can be performed anywhere, such as working from home without necessarily physical presentation in the office.
The group should analyze the audience. it is a good idea to acquire some information on the backgrounds, morals, and interests to understand what type of information they expect from the presentation. They should also consider the suitable method of presentation that every member can access, such as sharing presentation via phone. Lastly, select relevant topics to present to the audience (Gurak & Lannon, 422). it will be much easier to deliver a presentation on a relevant topic.
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